Chris Smith

178 Green Street

Palatine, IL 60067

847.925.0000

csmith@yahoo.com
Date

Name

Company 

Address

City, State, Zip

Dear

First Paragraph


Position you are applying for and how you heard about it.

Second Paragraph


Explain your skills and how they meet the needs of the employer.

Third Paragraph


Why you want to work for this company.

Sincerely Yours,


Be sure to sign your name

Name







